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Booking Enquiry Form 2026/7
NB all hirers must be over 18 years of age
	Name

	

	Proposed event

	

	Organisation (if applicable)

	

	Proposed number of attendees

	

	Email address

	

	Telephone number

	

	Proposed date

	

	Preferred time(s)

	

	Preferred room (if known)

	

	Resources such as tables and chairs

	

	General food preparation and/or serving requirements
	



To progress to a hiring agreement, this form must be returned to office@stmatthewsoxford.org.uk 
If you are a new hirer, you are advised to visit the building. 
If the facilities are available on the date and time in question, you will need to:
1. Pay a deposit (amount will vary due to the nature of the booking)
2. Complete and submit the hiring agreement 
If all these are in place, the booking can be confirmed. 
After this, you will need to collect a key from the Parish Office during office hours before the event. 
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